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Roxio Photosuite v5
To transfer your photos from a SCANNER: 

1. Place your photo in the scanner, and click the Preview button on the Guide panel. Your photo will appear in the Work area enclosed within a scan rectangle.

2. Adjust the size of the scan rectangle to enclose the area of interest. Adjust the rectangle by dragging any of the handles positioned along its perimeter. After the first scan, the size and position of the rectangle will be maintained, so you can scan more photos of the same size from the same spot, if you wish.

3. Specify the quality level, or resolution, at which to scan. Choose from the three common preset levels: Good, Better, and Best. The actual dpi values associated with these descriptive labels are based on what your particular scanner supports, but will correspond as closely as possible to the values: 96 dpi, 150 dpi, and 300 dpi, respectively. If you wish, you can choose another resolution from the list box provided. Again, the values listed depend on what your particular scanner supports.

4. Click the Next button to advance to the next Guide panel.

5. Enter a name for the photo you wish to scan, or select an existing group name from the list provided. If the name is new, a folder bearing this name will be created on your hard disk, and your photo will be saved in it. A new album will also be created automatically bearing the same name. When the photo has been successfully transferred to your hard disk, a thumbnail image representing the photo will be added to the designated album. It is important to note that photos are not actually stored, or saved, in albums, but only in the folders on your hard disk. The albums, in fact, consist only of pointers, or references, to the photos stored on the hard disk. Albums, however, provide a quick and easy means of locating photos from directly within PhotoSuite.

6. Click the Transfer button to scan the photo to your hard disk. 

7. You will be advised on the Guide panel that the photo transfer was successful. All photos now contained in the selected album/hard disk folder are displayed in the Work area. Any subsequent photos you transfer will be added to the same group by default, as long as you remain in the same Transfer session and you do not yourself select another group. The file name assigned to each photo begins with the group name, and is then numbered sequentially to complete the file name (ie; SummerTrip 00000, SummerTrip 00001, SummerTrip 00002, etc).

8. If you wish, click the Preview Photos button to view a full-screen slide show of these photos.

9. Click the Create a Video CD button to create a video CD using these photos. 

10. Click the Multi Photo Enhance button to fix common problems with these photos, such as exposure and red eye, all at once. 

11. Click the Transfer More button if you wish to return to the first panel of the activity and select another photo for scanning. When you are finished scanning your photos, click the Done button.
To transfer your photos from a CAMERA or CARD READER

1. Using the file selector on the Guide panel, locate the folder containing the photos you would like to transfer. As you browse folders using the selector, their contents are displayed in the Work area.

2. Once you have located the proper folder, select those photos in the Work area that you would like to transfer to your hard disk. By default, all the photos are selected when you open the folder. If you do not wish to transfer all the photos, click the Deselect all button, hold the Ctrl key, and select each photo in the Work area you wish to transfer. If you select a photo by mistake, simply click the photo again to deselect it.

Note: The Deselect all button is renamed to Select all if at least one photo is NOT selected in the Work area. 

Note: If you wish to view the properties of a photo before selecting it, first select the photo in the Work area, and then click the Properties button on the Command bar. Alternatively, right-click the photo, and select Properties from the menu displayed. 

3. After you have selected all the photos you wish to transfer, click the Next button to advance to the next guide panel.

Note: If the photos you wish to transfer are located in different folders, you will have to repeat this Transfer operation for each folder. You cannot move from folder to folder, selecting photos here and there, all within one Transfer operation. 

4. Enter a name for the group of photos you wish to transfer, or select an existing group name from the list provided. If the group name is new, a folder bearing this name will be created on your hard disk, and your photos will be saved in it. A new album will also be created automatically bearing the same name. When the photos have been successfully transferred to your hard disk, thumbnail images representing the photos will be added to the designated album. It is important to note that photos are not actually stored, or saved, in albums, but only in the folders on your hard disk. The albums, in fact, consist only of pointers, or references, to the photos stored on the hard disk. Albums, however, provide a quick and easy means of locating photos directly from within PhotoSuite.

5. Optional: If you wish, you can delete the photos from your camera's memory after they have been safely transferred to your hard disk. If this is what you would like to do, select Delete photos after transfer.

6. Click the Transfer button to begin transferring the photos.

Note: If you enter a new group name on the Guide panel, but the name already exists, a dialog box will appear asking you whether or not you wish to transfer the photos to the existing album. If you choose No, the current Guide panel will remain open for you to type a different name. If you choose Yes, the photos will be transferred to the existing album and you will advance to the next Guide panel. 

7. You will be advised on the Guide panel that the photo transfer was successful. All photos now contained in the selected album/hard disk folder are displayed in the Work area. Any subsequent photos you transfer will be added to the same group by default, as long as you remain in the same Transfer session and you do not yourself select another group. The file name assigned to each photo begins with the group name, and is then numbered sequentially to complete the file name (ie; SummerTrip 00000, SummerTrip 00001, SummerTrip 00002, etc).

8. If you wish, click the Preview Photos button to view a full-screen slide show of these photos.

9. Click the Create a Video CD button to create a video CD using these photos. 

10. Click the Multi Photo Enhance button to fix common problems with these photos, such as exposure and red eye, all at once. 

11. Click the Transfer More button if you wish to select more photos for transfer. Use this option to transfer more photos from the same device, but store them in different albums/folders, OR to transfer photos stored in different folders on the same device. When you are finished transferring your photos, click the Done button.
Enhancing Photos

To fix a photo automatically: 

1. If the photo you wish to edit is not already open in the Work area, click Edit & Create > Edit on the Home page. The Open dialog box will appear.

2. Use the Open dialog box to select the photo you wish to edit. The selected photo is displayed in the Work area.

Note: Because you can only edit one photo at a time with this task, you can only open one at a time through the Open dialog box. 

3. If the Common Edit Features guide panel appears, click PhotoDoctor. If the All Edit Features panel appears, click Overall Quality > PhotoDoctor. The panel that appears will be the last one used. If you just installed PhotoSuite, and this is the first time you have launched the Edit activity, it will be the Common Edit Features guide panel that appears. 

Note: You can move back and forth between the All Edit Features and the Common Edit Features panels, by clicking the Show All Features or the Show Common Features button as the case may be. 

4. On the Guide panel, click the Auto Fix button to automatically fix the exposure, saturation, and sharpness of detail in your photo. PhotoSuite will automatically fix the photo by first analyzing the photo and then applying predefined settings. The properties that have been adjusted will be listed on the Guide panel after the Auto Fix button has been clicked.

5. When you are finished, click Done to return either to the Common Edit Features or the All Edit Features guide panel. The panel you return to will be that which you used to launch the task in the first place.

6. Continue editing your photo, or click the Done Editing Photo button to return to the Home page. You will be prompted to save your work.

To adjust brightness & contrast: 

1. If the photo you wish to edit is not already open in the Work area, click Edit & Create > Edit on the Home page. The Open dialog box will appear.

2. Use the Open dialog box to select the photo you wish to edit. The photo will be displayed in the Work area.

Note: Because you can only edit one photo at a time with this task, you can only open one at a time through the Open dialog box. 

3. If necessary, click the Show All Features button to launch the All Edit Features guide panel.

4. Select Overall Quality > Brightness & Contrast. The Brightness & Contrast guide panel will be displayed.

5. Use the Brightness slider first to adjust the overall brightness of the photo, and then use the Contrast slider to enhance the contrast between the light and dark areas of the photo. Light areas are made lighter, while dark areas are made darker.

6. At any time, you can click the Reset button to remove any brightness or contrast adjustments you may have made.

7. Toggle the Show preview checkbox to see a before and after version of your photo.

8. When you are finished making your adjustments, click Done to return to the All Edit Features guide panel. If the Done button is disabled, make sure that the Show preview checkbox is selected.

9. Continue editing your photo, or click the Done Editing Photo button to return to the Home page. You will be prompted to save your work.

Cloning

To copy one area of a photo to another: 

1. If the photo you wish to edit is not already open in the Work area, click Edit & Create > Edit on the Home page. The Open dialog box will appear.

2. Use the Open dialog box to select the photo you wish to edit. The photo will be displayed in the Work area. 

Note: Because you can only edit one photo at a time with this task, you can only open one at a time through the Open dialog box. 

3. If necessary, click the Show All Features button to launch the All Edit Features guide panel.

4. Select Damaged Photos > Clone. The Clone guide panel will be displayed.

5. Notice that the Source Brush (a circle with a crosshairs at its center) is active when moved over the photo in the Work area.

6. Click anywhere inside the area of the photo you wish to Clone, or copy. The Source Brush is “dropped” temporarily at this location (called the Start point) and a second brush, referred to as the Destination Brush, is displayed. Click the Reset start point button if you wish to specify a different start point.

7. If you wish, change the characteristics of the brush to suit the type of work you are doing. There are three settings you can change:

Drag the Size slider to change the size of the brush, so that you can cover a larger area. 

Drag the Transparency slider to change the intensity of the effect. For transparent paint, or a weak effect, specify a low value; for more opaque paint, or a stronger effect, specify a high value. 

Drag the Edge Fading slider to change the extent to which the Source area blends into the Destination area along the edges. 

8. Click anywhere inside the area you wish to repair. The two brushes are now linked; as you move the Destination Brush, the Source Brush moves also. As you drag the mouse, the area under the Source Brush is copied to that under the Destination Brush. You can copy as much of the original image as you wish simply by moving the Destination Brush around the new area. Notice that Undo and Redo buttons are provided on the Guide panel should you wish to undo or redo the last stroke. 

Note: For best results, you may have to reset the start point a few times during the task to copy different areas. 

9. When you are finished Cloneing, click Done to return to the All Edit Features guide panel. 

10. Continue editing your photo, or click the Done Editing Photo button to return to the Home page. You will be prompted to save your work.

Creating Cutouts 

Follow this procedure to define and then “cut out” specific areas of a photo. The cutouts you define can then be cut, copied, and pasted into other photos or other areas of the same photo. 

There are a number of ways you can define the area to be cut out. You can use one of many preset shapes to enclose the area, or you can trace around the area using your mouse. If you prefer, you can define an area according to color similarity. Note also that you can perform the same operations on cutouts that you can perform on regular photos. Cutouts are saved in .PNG format. 

To create cutouts: 

1. If the photo you wish to use for your cutout is not already open in the Work area, click Edit & Create > Edit on the Home page. The Open dialog box will appear.

2. Use the Open dialog box to select the photo you wish to use for your cutout. The photo will be displayed in the Work area. 

Note: Because you can only have one photo open at a time, you can only open one photo at a time through the Open dialog box. 

3. If necessary, click the Show All Features button to launch the All Edit Features guide panel.

4. Select Create Cutout.

5. On the Guide panel, specify how you would like to define the area to be cut out. Choose an option, and then click the Next button.

How would you like to define the area? 

DEFINING AN AREA ACCORDING TO A PRESET SHAPE 

Follow this procedure to define your area according to a preset shape. If you do not see a list of preset shapes on the Guide panel, see Creating Cutouts. 

To define the area: 

1. Select a shape from the list on the Guide panel, and then click the Add selected shape button. The shape is added to the Work area. The area of the photo falling within the shape is displayed normally, while the area of the photo falling outside the shape is dimmed.

2. Adjust and move this shape as required.

3. Optional: If you wish, you can add one or more additional shapes to customize your cutout. For example, if you wanted to create the shape of a house, you might start with a rectangle and add a triangle to it. In this case, you would: 1) select the rectangle shape from the list, 2) click the Add selected shape button, 3) drag the rectangle to its desired location in the photo, 4) select the triangle shape from the list, 5) click the Add selected shape button, 6) choose the Combine with current shape option, and 7) position the triangle above the rectangle. 

Note: The two shapes will be merged as one once you click the Next button to move on to the next guide panel. If you plan to add more than two shapes in order to create a custom cutout, make sure that you position each shape properly as you go, because each will be locked in place before the next is added. When you finally click the Next button, the last shape added will be merged with the grouped set already locked in place. 

You can also subtract from a shape to create a unique cutout. For example, if you wanted to create the shape of a donut, you might start with a circle, and then cut a hole inside with a second, smaller circle. In this case, you would: 1) select the circle shape from the list, 2) click the Add selected shape button, 3) drag the circle to its proper location in the photo, 4) select the circle shape again, 5) click the Add selected shape button, 6) choose the Subtract from current shape option, and 7) position the second circle inside the first. Note that the second shape must intersect the first whenever you are subtracting from a shape. 



4. Optional: If you want to cut out what lies outside the shape, rather than what lies inside, click the Invert selection button.

5. Optional: Click the Reset button if you wish to eliminate all shapes from the screen and return to the original photo. Undo and Redo buttons are provided if you wish to undo or redo your last change, respectively.

6. Once you have defined and positioned your shape, click the Next button. If you used more than one shape to create a custom shape, all the shapes will be merged into one.

7. Specify what you would like to do with your selection:

Cut it out 

Select this option to cut out your selection and discard everything else. 

Create a new object 

Select this option to create a new object from your selection, while keeping your original photo intact. 

Cookie-cut it out 

Select this option to cookie-cut your selection. The selection becomes its own object, separate and removed from the original photo. The area of the photo that was cut out is replaced with transparency (it becomes a hole). 

8. Click the Next button.

9. Optional: If you wish, you can resize, re-position, and rotate your cutout, which is now its own distinct object. When selected, its own bounding box surrounds your cutout. Handles are positioned strategically along the perimeter of the bounding box. Drag the corner handles to resize a cutout while still maintaining its current proportions. If you begin to drag the corner handles, and then press the Shift key, the cutout will be resized disproportionally. Drag the right and left handles to resize a cutout horizontally. Drag the top and bottom handles to resize a cutout vertically. A rotation handle is provided inside the bounding box if you wish to rotate your cutout. To re-position a cutout, simply drag it to its new location.

10. Optional: Adjust the properties of your cutout. Use the sliders to adjust transparency and edge fading. At any time, you can click the Reset button to remove any adjustments you may have made.

11. Specify what you would like to do with your cutout:

Save it to a file 

Select this option to save your cutout as a separate .PNG file. 

Copy it to the Clipboard 

Select this option to copy the selection and store it temporarily on the Clipboard. 

12. When you are finished, click Done to return to the All Edit Features guide panel.

DEFINING AN AREA BY TRACING OR PICKING COLORS 

Follow this procedure to define your cutout according to color or by tracing an area using your mouse. If you do not see the Tracing and Picking colors options on the Guide panel, see Creating Cutouts. 

To trace an area: 

1. Select the Tracing option on the Guide panel.

2. Trace around the area in the photo that you wish to cut out. Hold the left mouse button, and drag the mouse to draw smooth curves. Let go the mouse button, and click points to draw straight lines between them.

3. When you are finished tracing the area, click your original start point to close the shape. The area of the photo falling within the perimeter is displayed normally, while the area of the photo falling outside the perimeter is dimmed.

4. Optional: You can customize your shape by adding or subtracting other areas from it. Define a second area within the photo, either by tracing or by picking colors (you are not restricted to the same operation). Choose the Combine with current selection or the Subtract from current selection option as you wish. The second area will be added to or subtracted from the first as the case may be. Note that the second shape must intersect the first when you are subtracting from a shape. 

Note: All shapes are merged into one as you define more and more shapes. 

5. Optional: If you want to cut out what lies outside the shape, rather than what lies inside, click the Invert selection button.

6. Optional: Click the Reset button if you wish to eliminate all shapes from the screen and return to the original photo. Undo and Redo buttons are provided if you wish to undo or redo your last change, respectively.

7. Once you have defined your shape, click the Next button.

8. Specify what you would like to do with your selection:

Cut it out 

Select this option to cut out your selection and discard everything else. 

Create a new object 

Select this option to create a new object from your selection, while keeping your original photo intact. 

Cookie-cut it out 

Select this option to cookie-cut your selection. The selection becomes its own object, separate and removed from the original photo. The area of the photo that was cut out is replaced with white. 

9. Click the Next button.

10. Optional: If you wish, you can resize, re-position, and rotate your cutout, which is now its own distinct object. When selected, your cutout is surrounded by its own bounding box. Handles are positioned strategically along the perimeter of the bounding box. Drag the corner handles to resize a cutout while still maintaining its current proportions. If you begin to drag the corner handles, and then press the Shift key, the cutout will be resized disproportionally. Drag the right and left handles to resize a cutout horizontally. Drag the top and bottom handles to resize a cutout vertically. A rotation handle is provided inside the bounding box if you wish to rotate your cutout. To re-position a cutout, simply drag it to its new location.

11. Optional: Adjust the properties of your cutout. Use the sliders to adjust transparency and edge fading. At any time, you can click the Reset button to remove any adjustments you may have made.

12. Specify what you would like to do with your cutout:

Save it to a file 

Select this option to save your cutout as a separate .PNG file. 

Copy it to the Clipboard 

Select this option to copy the selection and store it temporarily on the Clipboard. 

13. When you are finished, click Done to return to the All Edit Features guide panel.

TO DEFINE AN AREA BY COLOR: 

1. Select the Picking colors option on the Guide panel. Use this option to target areas of similar color.

2. Drag the Tolerance slider to set the tolerance of color selection. Set a low tolerance to select a narrow range of color. Colors, in other words, are highly differentiated for selection purposes. Set a high tolerance to select a broad range of color. 

3. Click a specific color in the photo, or drag your mouse over a range of colors of interest. A perimeter will appear identifying the area of the photo meeting your tolerance setting. Note that the pixels selected will be contiguous; there will be no gaps between them. Once the program encounters pixels that are not sufficiently close in color, as determined by your Tolerance setting, selection ends. The area of the photo falling within the perimeter is displayed normally, while the area of the photo falling outside the perimeter is dimmed.

Example: You can isolate a cloud in a photo by dragging your mouse over part of the cloud's surface. When you release the mouse button, the entire cloud will be selected provided the cloud's color is fairly uniform. Areas lighter or darker than the part scribbled upon may not be selected. To increase the range of colors selected, scribble over a larger area or raise the Tolerance setting. 

4. Steps 4-13 are the same as those described above in the Tracing option.
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